Services agreement
A starting point, not legal advice. Laws differ by country and state: have a lawyer review it before you rely on it. Replace everything in [brackets].
1. Parties
This agreement is between [Your business name] ("Provider") and [Client name] ("Client"), dated [date].
2. Services
Provider will deliver the services described in the attached proposal or statement of work dated [date] ("the Services").
3. Timeline
Provider will aim to deliver on the dates in the proposal. Dates move if Client's feedback or materials arrive late.
4. Fees and payment
Client will pay [the fixed fee of AMOUNT / hourly at RATE per hour] in [currency].
Provider will invoice [on these dates / monthly]. Invoices are due within [15] days.
Late invoices may incur [interest or a late fee, as allowed by law].
5. Expenses
Client will reimburse agreed expenses at cost [plus X%], with receipts. Any single expense over [amount] needs Client's approval first.
6. Changes to the scope
Work outside the Services is a change. Provider will quote it in writing, and it starts only once Client agrees.
7. Ownership
When Client has paid in full, Client owns the final deliverables.
Provider keeps ownership of its pre-existing tools, templates and know-how, and may show the work in its portfolio unless Client says otherwise in writing.
8. Confidentiality
Each party keeps the other's confidential information private and uses it only for this agreement.
9. Ending the agreement
Either party may end this agreement with [14] days' written notice.
Client pays for work done up to the end date.
10. Liability
[Each party's total liability under this agreement is limited to the fees paid in the previous X months. Have a lawyer word this clause for your situation.]
11. Independent contractor
Provider is an independent contractor, not an employee, and is responsible for its own taxes.
12. Governing law
This agreement is governed by the laws of [country / state].
Signatures
Provider: ______________________   Name: ____________   Date: ________
Client: ________________________   Name: ____________   Date: ________

Template by Tristiks Grow. Tristiks Grow can fill this in for you from your tracked time and client details.




