Proposal: [Project name]
Prepared for [Client name] by [Your name], [date]. Replace everything in [brackets].
1. Overview
[Two or three sentences in the client's own words: what they want to achieve and why now.]
[One sentence on how you'll get them there.]
2. Scope of work
What's included:
[Deliverable one, with how many rounds of changes]
[Deliverable two]
[Deliverable three]
Not included (quoted separately if needed):
[Anything the client might assume is included but isn't]
3. Timeline
[Week 1–2]: [Discovery and first draft]
[Week 3]: [Review and changes]
[Week 4]: [Final delivery]
The timeline assumes feedback within [3] working days of each review.
4. Pricing
	Item
	Estimate
	Price

	[Discovery and strategy]
	[10 hours]
	[1,200.00]

	[Design and build]
	[30 hours]
	[3,600.00]

	Total
	
	[4,800.00]


5. Payment
[50%] on acceptance, [50%] on delivery.
Invoices are due within [15] days.
Prices are in [currency] and [include / exclude] tax.
6. Next steps
This proposal is valid until [date]. To go ahead, sign below and we'll send the contract and first invoice.
Accepted by: ______________________   Date: __________
[Client name, title]

Template by Tristiks Grow. Tristiks Grow can fill this in for you from your tracked time and client details.




